California History‐Social Science Project
Invitational Request for Proposals to Host a New Regional Site
Overview
Background. The California History‐Social Science Project (CHSSP) is one of nine disciplinary networks that compose the
California Subject Matter Projects (CSMP), headquartered at the University of California, Office of the President. Founded
in 1990, the CHSSP has worked to improve K‐12 student learning and literacy through teacher professional development,
instructional materials development, and statewide leadership in history‐social science education. Headquartered at UC
Davis, regional CHSSP sites exist at UCLA (serving the greater Los Angeles area), CSU Dominguez Hills (serving Los Angeles
and the South Bay), UC Irvine (serving Orange and San Diego counties), UC Berkeley (serving the greater Bay Area), and
UC Davis (serving the greater Sacramento Valley). Each year, the CHSSP network reaches more than 4,000 teachers in
over 150 separate programs.
The CHSSP also served as Primary Writers of the recently updated History‐Social Science Curriculum Framework for
California Public Schools, adopted by the State Board of Education in 2016. Our team of scholars and teacher educators
prepared multiple drafts, responded to both legislative and State Board guidance, and as well as thousands of public
comments to develop state‐of‐the‐art guidance for teachers of history‐social science. We continue to partner with the
California Department of Education and the California County Offices of Education today, as we host and participate in
statewide Framework rollout conferences across California.
For more information on the work of the CHSSP, visit: http://chssp.ucdavis.edu.
A Unique Opportunity for Expansion. For more than fifteen years, budget constraints have limited the CHSSP’s service to
the state. Budget cuts at the state level have led to continued reductions in the number of regional sites. In 2000, there
were seventeen sites; today there are five, and those sites that remain receive approximately 50% less state funding than
in 2000. While state funding has declined, demand for our work has increased greatly. Regional sites have leveraged their
state support with substantial contracts through local schools and external grants; today our regional site directors have
been able to triple or, in some cases, quadruple their annual state allocation through entrepreneurial effort and careful
fiscal management.
We seek proposals from universities, working in partnership with local K‐12 schools, districts, and / or county offices of
education, to develop and implement one new regional CHSSP site from one of the following regions: the greater Fresno
/ South San Joaquin Valley, Los Angeles, the Inland Empire, and San Jose / Salinas Valley.
Our goal is to establish one new site that can leverage limited state funding through grant‐writing and partnerships with
local schools and related organizations. The successful proposal will receive up to $225,000 in state funding in 2018‐2019
to launch the new site; $90,000 in state funding will be provided in subsequent years, assuming continued state CSMP
funding and site performance.

CHSSP Priorities
The California History‐Social Science Project is dedicated to improving K‐12 student learning and literacy through teacher
professional learning, instructional resource development, and state policy development. Regional CHSSP sites support
these three initiatives, but focus their efforts on the development and sustainability of school‐ and district‐based
professional learning in their local communities, targeting their services to schools in need. Successful proposals will
demonstrate a strong understanding of history‐social science content development, a keen grasp of discipline‐specific
pedagogical instructional models, adult learning, and a commitment to the inquiry‐based instructional approach that
incorporates student literacy development in a significant and integrated manner, as outlined in California’s recently
updated History‐Social Science Framework. Moreover, proposals that reflect substantive and mutually beneficial
partnerships between local schools, districts, and / or county offices of education and the university will be highly

competitive. Finally, the CHSSP deeply values and understands the importance of skilled administrative and fiscal
management. Successful proposals must demonstrate a capacity to leverage the limited state funding the network can
provide to extend and sustain the work of the regional site. As a point of comparison, the average CHSSP site secures
grants and contracts that are three to four times their annual $90,000 state allocation. In addition, universities that host
CHSSP sites provide in‐kind funding to support the site’s success, such as space for offices and workshops, administrative
support, and/or faculty support.
As a member of the CSMP network, we seek proposals that reflect the organizational structure, priorities, and theory of
change embedded within the California Subject Matter Project network. Please review Appendix A and
http://csmp.ucop.edu for more information on the CSMP context, priorities, and mission before submitting your CHSSP
proposal.
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Proposal Components
Part I: Signature Page (Appendix C)
Part II: Context and Service Area: Needs Assessment. The purpose of Section I is to identify, describe, and explain your
regional service area as it relates to your specific discipline and your plans for service to schools in need.
• Regional Need. Explain the need for support for history‐social science teachers in your area.
• Local Partnerships. Discuss how your site will be prepared and able to serve teachers from high‐need schools
and districts in your region. In your description, detail any existing partnerships you have with local schools
and include any letters of support and / or partnership from local schools and / or districts in the appendix to
your application.
Part III: Site Organization and Staffing. The purpose of Section II is to provide reviewers with a sense of the proposed
site’s institutional capacity to support teachers in their region.
• Campus Support. Describe where the site will be housed on campus, how responsibilities are to be distributed
and any relevant academic, administrative, and / or additional financial resources that can support the work
of the site.
• Human Resources. Most CHSSP sites include a full‐time director with K‐12 history‐social science experience,
full‐ or part‐time administrative support, and a faculty advisor from the Department of History. (See Appendix
B for a description of CHSSP roles and responsibilities). Successful applications will either a) identify site
leaders ready to assume these roles, or b) include a detailed plan for their recruitment that includes the CHSSP
Statewide Office, members of the CHSSP advisory board, and at least one other CHSSP site director.
a. If the campus has already identified a site leadership team, explain how the site will be organized, existing
campus personnel who are ready to assume leadership (with short biographies and CVs/resumes included
in the application appendix), and detailed responsibilities for each.
b. If the campus plans to recruit a site leadership team, explain how the site will be organized, existing
campus personnel who are ready to assume leadership roles, if any, and detailed plans for recruiting
additional site leadership with the participation of the CHSSP statewide office, advisory board, and
representation from another CHSSP site.
• Organizational chart. Include a one‐page organizational chart that details existing and / or planned reporting
structure that includes both campus leadership and CHSSP Statewide Office and Advisory Board roles.
Part IV: Proposed Scope of Work for the 2018‐2020 Period. The purpose of Section IV is to explain the proposed scope
of work and program activities planned to address the needs identified in Section II, and respond to both CSMP goals and
CHSSP priorities.
• Site Vision. Describe your vision for your site, based on your analysis of teacher and student needs in your
region.
• Site Work. Describe what, specifically, you plan to do in the first year of funding (2018‐19) and in more general
terms, year two (2019‐20). Explain how your plans align to your vision for the site. Please include a timeline
for your work and an explanation of how these activities support both the CSMP Goals and CHSSP Priorities.
• Site Evaluation. Explain how you will evaluate the impact of your work, working within the constraints of
limited CHSSP funding.
• Site Funding. CHSSP funding is limited. How will you leverage the funds you receive in years one and two to
sustain the site in years to come?
Part V: Budget and Budget Narrative. The period of performance is July 1, 2018 ‐ June 30, 2019. See Appendix C for blank
budget forms and relevant definitions. Fit your budget on one or two pages, formatted vertically (portrait). Double‐check
the accuracy of all calculations. Budget questions can be addressed to CHSSP Administrative Manager, Rosemary Renteria
(rmrenteria@ucdavis.edu; 530‐752‐0572).
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Additional Information
Proposal Submission Requirements.
• Please send an email to chssp@ucdavis.edu with notice of your intent to apply by January 5, 2018. The final
due date for all proposal materials is Tuesday, February 13, 2018, by 4:00pm. Submit materials electronically
as one PDF attachment via email to chssp@ucdavis.edu.
• Proposals should not exceed 25 pages in length, not including appendices, signature pages, and budget forms.
• All proposed budgets must be complete and match the amounts allocated. There must be consistency in the
funding amounts across all forms. All appropriate signatures need to be in place. Late or incomplete packets
will not be accepted.
• Proposals should be formatted in 12 point font, double‐spaced, with 1‐ inch margins. Please number all pages.
• For any questions on the proposal process or the work of the CHSSP, contact Executive Director Nancy
McTygue or Administrative Manager Rosemary Renteria at the Statewide Office at UC Davis (530‐752‐0572;
chssp@ucdavis.edu).
Selection Process.
As a statewide network of history educators, the CHSSP sincerely appreciates the work required to develop a substantive
proposal to join our statewide team. Given that, the review process will consist of two parts, scheduled consecutively
during the spring of 2018: 1) a paper screening of all written proposals, followed by 2) an in‐person interview of a small
subset of the original applicants, based upon the results of the initial paper screen. Limited additional documentation
will be required for the selected campus proposal as well as approval from the CSMP Executive Director and
Concurrence Committee, prior to funding, scheduled to begin July 1, 2018.
CSMP Terms and Contingencies.
• CSMP Recitals & Terms and Conditions (see Appendix D) apply to all institutions who host a CSMP/CHSSP
regional site.
• Ongoing site funding contingent upon continued state and federal CSMP funding and site performance.
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Appendix A: The California Subject Matter Project Context and Legislation
As one of the nine subject matter networks that compose the California Subject Matter Projects (CSMP), the California
History‐Social Science Project seeks proposals that reflect the organizational structure, priorities, and theory of change
embedded within the Subject Matter Project network.
What is the CSMP? CSMP is a dynamic professional learning organization that believes supporting teachers as
professionals promotes the quality of leadership in the teaching workforce that is necessary for students to excel.
Professional leadership is built through a strong sense of responsibility, pedagogical content knowledge, skills and
community. CSMP’s model of professional development brings people together over time to promote and sustain
continuous learning.
Pursuant to SB 612 (Steinberg, 2011), CSMP sites must provide programs that are guided by research‐based practices in
each content area and are aligned with the most recent state‐adopted standards (including the Common Core State
Standards, English Language Development Standards, academic content standards, and Career Technical Education
Standards). All programs support the development of literacy within content areas and pay particular attention to
competency for English Learners (EL) and high need students.
CSMP professional development programs offer:
• Discipline specific professional learning;
• Sustained support for teachers to improve their practice;
• Teacher leaders to teach other teachers and share best practices;
• Collaboration between university faculty and K‐12 educators;
• Service to high need students, schools, and districts; and
• Standards‐based professional learning for teachers so that students meet and exceed State Board adopted
standards.
How is CSMP Organized? CSMP’s response to increased demands for teacher effectiveness in the classroom is supported
by the nine university‐based Projects, each with a network of regional sites. These networks, hosted by institutions of
higher education, consist of teacher leaders, academic specialists, principal investigators, faculty advisors, graduate
students, site leaders, and project directors. Additionally, Project Advisory Boards provide intersegmental, discipline‐
specific perspective and guidance for each network.
How are CSMP Sites Funded? Individual sites and disciplinary networks within the CSMP leverage their core state and
federal funding in order to provide high quality professional development programs. Allocations provided by the
University of California support the essential infrastructure but are not intended to be the sole source of funding. CSMP
sites are expected to leverage this core funding to maximize impact in their service areas, through creating and sustaining
partnerships with schools, districts, and other partners to improve teaching and learning. Contingent on annual budget
appropriations, both state and federal funding allocations will support CSMP sites.
What are CSMP’s Goals and Priorities? Given CSMP’s model of professional development, individual sites must respond
to four overarching CSMP goals. These goals represent the major challenges that need to be addressed by the work of
CSMP to address critical issues related to teacher and student performance. These goals are grounded in the critical
teacher and student learning needs in California’s schools. They also address state and federal priorities and demonstrate
CSMP’s commitment to quality instruction and student learning.
CSMP networks are asked to propose programs that reflect the learning needs of students and teachers in their service
regions and to develop and align programs in support of the overarching goals.
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GOAL I – Support Expertise in Teaching and Learning. CSMP will provide discipline‐based professional learning programs
that advance teacher expertise and increase student learning. Program Characteristics:
• Increase teachers’ content and pedagogical content knowledge
• Develop teachers’ capacity to engage students in rigorous academic work so as to maximize
students’ learning, achievement on state‐adopted standards, college‐going, and career success
• Create and sustain collaborative communities of practice – locally and CSMP‐wide
• Incorporate discipline‐specific research into core programs
• Support teachers to become reflective practitioners through gathering evidence of learning to
document student achievement and inform teacher practice
• Identify explicit pathways for teacher leadership and engage teacher leaders in program
development, revision, and evaluation
• Identify, recruit, and expand diverse teacher leadership
• Assist teachers with meeting licensing and certification requirements
GOAL II – Support English Learning and Academic Literacy. CSMP will provide assistance to teachers to develop the
knowledge and skills needed to ensure that English learners and students with low academic literacy have full access to a
well‐rounded education and demonstrate satisfactory progress, or better, in acquiring academic literacy skills. Program
Characteristics:
• Develop and implement effective research‐based instructional strategies that improve college and career
readiness for diverse students (including, but not limited to, ELs, students with disabilities, foster youth, and
students from low‐income backgrounds) based on students’ academic language needs and knowledge of
disciplinary content
• Increase teachers’ ability to engage students in culturally relevant content
• Support growth of academic literacy among low‐achieving students and ELs, including long‐term ELs
GOAL III – Provide Support and Technical Assistance to Partner Schools and Districts. CSMP will partner with K‐12 schools
and districts to design and implement quality professional learning for teachers, administrators, and other educators that
improves teacher practice and student learning. Program Characteristics:
• Provide ongoing assistance for school and district leadership to support and sustain professional
learning partnerships and improve teacher practice
• Develop and sustain long‐term partnerships with Title I and underperforming schools
• Support Local Education Agencies in meeting or exceeding local, state, and federal education
goals, as outlined in Local Control Accountability Plans
• Partner with and contribute to the work of County Offices of Education, the State Board of
Education, the California Department of Education, the California Commission on Teacher
Credentialing, professional organizations, K‐12 outreach programs, and other technical assistance
providers
GOAL IV – Assess the Impact of Professional Learning. CSMP will conduct ongoing inquiry studies that assess the extent
to which its research‐based professional learning programs impacts teacher practice and student learning. Program
Characteristics:
• Conduct ongoing Cycle of Investigation to assess the impact of core programs and revise future
programs (as appropriate)
• Increase CSMP capacity to continuously improve its professional learning
• Conduct site and project‐level formative assessments designed to strengthen program outcomes
• Disseminate the results of CSMP studies to all educational stakeholders
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Cycle of Investigation Statement of Purpose
The California Subject Matter Project (CSMP) Cycle of Investigation (CoI) is a critical part of our professional development
programs as well as our ongoing Project and Site professional learning. The CoI is an opportunity to reflect on, assess, and
continually improve CSMP programs, support, and resources to meet the needs of educators and students in California.
In addition, lessons from the CoIs can be used to bring more visibility to CSMP’s impact and contributions to improving
teaching and learning throughout the state.
CSMP Legislation: Senate Bill 612 (2011), Steinberg
http://www.leginfo.ca.gov/pub/11‐12/bill/sen/sb_0601‐0650/sb_612_bill_20111008_chaptered.pdf
An Act to amend Sections 99200, 99200.5, 99201, 99202, 99203, and 99206 of the Education Code, relating to instructional
strategies
Summary of Key Elements
• Authorization of 3 additional projects – physical education‐health, arts, and world language.
• Provide teachers support with implementing career‐oriented, integration academic and technical courses that
meet the requirements for admission (a‐g) to the University of California and the California State University, and
align with high‐priority industry sectors.
• Develop and enhance teachers’ subject matter and content pedagogical knowledge, and support their use of
instructional strategies to improve student learning as measured against State‐adopted standards.
• Provide teachers with instructional strategies for working with English Language Learners.
• Provide teachers with opportunities to analyze current research that relates to student learning, especially as
demonstrated on State tests.
• Maintain subject‐specific professional learning communities.
• Cultivate and deploy teacher leaders with expert content and pedagogical knowledge.
• Report required on or before January 1, 2016.
This article becomes inoperative on June 30, 2017, and as of January 1, 2018 is repealed, unless a later statute that is
enacted before January 1, 2018 deletes or extends the date on which it becomes inoperative and is repealed.
Update, July 2016: A budget trailer bill eliminated the sunset date for this article.
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Appendix B: CHSSP / CSMP Roles and Responsibilities
Site Faculty Advisor – Serves as liaison between Site and departmental faculty. Provides advice and guidance to site
director to support content enrichment and quality of Project programs. Faculty Advisors generally serve at the
discretion of the Site Director and Executive Director.
Site Director – Directs the activities of the local site. Specific duties include the development, implementation, and
evaluation of site programming, significant extramural fundraising (both contracts and grants), supervision of local site
personnel, and participation in statewide CHSSP / CSMP network activities. The Site Director may also serve as Principal
Investigator for Site funds.
Site Principal Investigator (PI) ‐ the individual responsible for the design, implementation, administrative conduct,
financial management, and required reporting of the site. “The PI must personally participate in the project to a
significant degree. A person who is not actually making a significant contribution to the subject project or research may
not be designated as a PI.” (UC Davis Office of Research).
Administrative Assistant – the individual responsible for the administrative work of the site, including event
management, financial transactions, data collection and reporting, and other administrative functions.
CHSSP Executive Director –Director of the Statewide Office and regional CHSSP sites. Specific duties include the oversight
of both the development and implementation of all CHSSP programs and funding initiative as well as the hiring and
supervision of both the Statewide Office staff and each of the local site directors. Serves as Principal Investigator for
Statewide Office funds. Provides network direction to site directors at each of the CHSSP sites on local campuses across
the state, including the hiring of site director candidates and the ability to open, close, or substantially restructure
campus sites.
As defined by the CSMP Recitals & Terms and Conditions, any changes in site key personnel (site director, faculty
advisor, principal investigator) must be approved by the CHSSP Executive Director. “Recipient must submit written
requests for changes in Key Personnel and Project Work Plan. For Recipients implementing a CSMP site, the Statewide
Office Executive Director is authorized to approve such changes.” (Article XI). “Changes in Key Personnel must be
approved in writing, in accordance with Article XI of these Terms & Conditions. For CSMP Sites, the approving official is
the Statewide Office Executive Director” (Article II)
CHSSP Advisory Board – an eight‐member appointed body of representatives from a variety of organizations and
institutions that provides ongoing advice and guidance to the CHSSP Executive Director and local sites. The board also
reviews annual site performance and funding.
CSMP Executive Director – Director of the nine‐project California Subject Matter Projects, administered by University of
California Office of the President. Oversees the work and funding of each of the nine subject matter projects, including
the CHSSP and serves as senior staff to the CSMP Concurrence Committee, a six‐member body that officially provides
oversight and approves funding for the entire CSMP network of local sites and statewide offices.
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Appendix C: Signature Page, Budget Detail and Budget Narrative
CHSSP Signature Page (for a word version of this signature page, visit http://chssp.ucdavis.edu/RFP)
Site Leadership
Information
Principal Investigator (PI)
or Equivalent

Name

Email

Phone

Faculty Advisor (if not
already listed as PI)
If named in proposal, Site
Director
Financial Contact
Authorized Institutional
Official
Host Institution Information
Host Institution Legal
Name
Department / College /
School
Host Institution Mailing
Address
Budget
Budget Period
Amount Requested (up to
$225,000)
Approvals
Principal Investigator (or
equivalent)

July 1, 2018 – June 30, 2019
$
Signature

Date

Faculty Advisor (if not
already listed as PI)
Site Director (if named in
proposal)
Authorized Institutional
Official
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Budget
1. Download a budget detail form in Excel from http://chssp.ucdavis.edu/RFP.
2. Include a budget narrative that aligns to the following CSMP budget policies and procedures. Make sure your
narrative includes enough information for readers to see clearly how your budget allocation specifically supports
the K‐12 teacher professional development program detailed in your scope of work.
a. Salaries: Salary amounts are for instructional and administrative activities.
b. Benefits: Benefits are based upon institutional rates. Check with the appropriate agency for your
benefits rate.
c. Supplies/Printing/Office: This category may include programmatic and office costs, including books,
copying, postage, phones, institute and workshop materials, newsletters, and teaching materials.
d. Consultant/Content Specialist Fees/Stipends: Indicate when applicable.
e. Travel: Travel may include costs for mileage, transportation, and/or lodging pertaining to the
attendance of professional meetings and/or school site visits.
f. Other costs: Include meeting expenses and/or other categories not mentioned (check with Project
Executive Director for allowable categories).
g. Indirect Costs: Non‐UC institutions may request up to 5% indirect costs. UC institutions are prohibited
from receiving indirect costs on State funds.
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Appendix D: CSMP Recitals & Terms and Conditions
CALIFORNIA SUBJECT MATTER PROJECTS (CSMP)
RECITALS & TERMS AND CONDITIONS (8/2017)
RECITALS:
WHEREAS, the California Legislature enacted Senate Bill 232 in 2007 and Senate Bill 612 in 2011, reauthorizing The
Regents of the University of California, Office of the President (hereinafter called The Regents or UCOP) to establish and
maintain cooperative endeavors designed to accomplish specified goals, with the approval of a nine‐member
Concurrence Committee which the bill established; and
WHEREAS, the California Legislature provides funding to establish and maintain the California Subject Matter Project
(CSMP), which shall be administered by The Regents of the University of California in cooperation with the Concurrence
Committee, comprised of one representative selected by each of the following: The Regents of the University of
California, the Board of Trustees of the California State University, the Governor’s Office, the Commission on Teacher
Credentialing, the Curriculum Development and Supplemental Materials Commission, the State Board of Education, the
Superintendent of Public Instruction, the Board of Governors of the California Community Colleges, and an the
Association of Independent Colleges and Universities; and
WHEREAS, the CSMP establish and maintain cooperative endeavors designed to strengthen the subject matter
knowledge and enhance the instructional strategies in each subject area of teachers in the public schools and improve
student learning and academic performance as measured against adopted State Board of Education standards;
Therefore, the following terms and conditions will apply to institutions who manage a CSMP Statewide Office or local
Site, as described below.
TERMS AND CONDITIONS:

I.

PROGRAM OPERATIONS
Recipient is either implementing a CSMP site, or managing a CSMP Statewide Office as indicated in Block 1 of the
Award Signature Page (for Non‐UC recipients) or under Project Type on the Intramural Funds Award (IFA) Face
Page (for UC recipients). Note that some terms stated below are specific to each type of operation. Unless
otherwise so noted, all Recipients shall comply with the terms and conditions contained herein.

II.

KEY PERSONNEL
Recipient’s Faculty Advisor/Principal Investigator and the Director for each CSMP Site (or Statewide Office, as
applicable) are considered Key Personnel and are responsible for directing the project and budget expenditures
under this Award.
Changes in Key Personnel must be approved in writing, in accordance with Article XI of these Terms & Conditions.
For CSMP Sites, the approving official is the Statewide Office Executive Director; for CSMP Statewide Offices, the
approving official is the University of California Office of the President (UCOP) CSMP Executive Director. Contact
information is contained in Block 6 of the Award Signature page (for Non‐UC recipients) or on Attachment 1 to the
IFA Face Page (for UC recipients).
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III.

BUDGET AND EXPENDITURES

1. Prior approval required for any changes that significantly modify the approved Project Work Plan.
Examples of significant modifications are:
a. a 25% increase or decrease of key personnel effort
b. a 20% increase or decrease in the number of teachers trained or served
c. a 25% increase or decrease in the number of professional development programs offered
d. elimination or reduction of instructional or curriculum materials.
2. Allowable costs and financial administration shall be governed by Recipient’s institutional standards and those
set forth in this Article. In case of conflict, this Award takes precedence.
3. Funds may not be used for alcohol and entertainment.
4. Funds may not be used for equipment costing more than $5,000, foreign travel, or subcontracts not listed in
Recipient’s approved proposal, unless prior approval has been secured from the Statewide Office Executive
Directors for CSMP Sites or from the UCOP CSMP Executive Director for the Statewide Offices.
5. Indirect Costs:
a. Non‐UC Recipients managing a CSMP site may elect to allocate an amount not to exceed 5% for indirect
costs purposes. (The calculation method that should be used is: Amount provided divided by 1.05 = Direct
Costs (DC). DC times 5% = Indirect Costs allowed.)
b. Non‐UC recipients managing a CSMP Statewide Office may elect to allocate an amount not to exceed 8%
for indirect costs purposes.
c. UC Recipients may not use any portion of this award for Indirect Costs
d. Should Recipient issue subawards, the maximum indirect costs for non‐UC subrecipients is 5%, and for UC
subrecipients is 0%.
6. If it is anticipated that funds will remain unexpended at the end of each yearly budget period, a request to
carry‐over unexpended funds into the next budget period must be submitted for approval 45 days prior to the
end of the yearly budget period, using the Carryforward Request Form (Exhibit C). For CSMP Sites, the
approving official is the Statewide Office Executive Director; for CSMP Statewide Offices, the approving official
is the UCOP CSMP Executive Director. Contact information is contained in Block 6 of the Award Signature
page (for Non‐UC recipients) or on Attachment 1 to the IFA Face Page (for UC recipients). Each request must
include:
a. the amount left unexpended;
b. an explanation as to why funds were unexpended; and
c. an explanation of how the funds would be spent in the new budget period.
7. Funds received under this Award must be held in a separate account for administrative and reporting
purposes and may not be commingled with funds received through any other agreement. However, funds
awarded for the various project periods under this Award do not have to be separated from each other, as
long as annual reports reflect expenditures on a yearly basis.
8. Cost Share/Matching: Prior approval is required for use of these funds as a match or cost share against any
other programs.
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IV.

PAYMENT
1. Availability of Funds:
It is mutually agreed upon by the parties that this Award (and/or subsequent amendments) may have been
written before ascertaining the availability of legislative appropriations of funds for the mutual benefit of both
parties, in order to avoid program or fiscal delays that would occur if award documents were signed after that
determination was made.
This Award is viable and enforceable only if sufficient funds are appropriated to The Regents of the University
of California for the purpose of this program. Funding is contingent upon approval of the annual State Budget
by the Legislature and the Governor. Should sufficient funds not be appropriated, The Regents will notify
Recipient and proceed with the cancellation of this Award or modification in scope and budget, as
appropriate.
2. For Non‐UC Recipients:
Payment of 100% of annual amount will be made after execution of this Award by both parties and submission
of an Invoice and Certificate of Insurance (as required by the last paragraph under Article XIII).
Invoices must reference the Award Number and Recipient’s Federal Taxpayer Identification Number.
Invoices lacking this information cannot be processed. Original invoices and certificates to be sent to the
contact for Payment and Other Matters at the address set forth in Block 6 of the Award Signature Page.
3. For UC Recipients:
Funding will be provided from UC general funds and the specific fund number will be identified in the
Intramural Funds Award Face Page. Campus may request payment of the full award amount upon execution of
this Award by UCOP and Campus submission of the Transfer of Funds Form attached as Exhibit D‐UFIN1520.
The TOF must reference the Award Number. A TOF lacking this information cannot be processed. Please e‐
mail Recipient’s original TOF to the contact for Payment and Other Matters at the address set forth in
Attachment 1 to the IFA Face Page.
4. Recipient acceptance of Award terms and conditions is signified by submission of invoice or Transfer of Funds
Form (UFIN 1520), as applicable.

V.

FINANCIAL REPORTS
1. A financial report must be submitted within 90 days of the anniversary date using the attached Financial
Reporting Form (Exhibit B). The report consists of:
a. actual annual expenditures made under this Award during each full fiscal year of performance, and
b. the unexpended balance from Professional Development Fees.
Should there be an unexpended balance of Award funds, a carry‐forward or no cost time extension may be
requested, using the Carryforward Request Form (Exhibit C). Absent the submission and approval of the
Carryforward Request, any un‐obligated or unexpended funds left under this Award must be returned with the
annual financial report.
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2. Additional financial reports and line item budgets may periodically be requested by the Statewide Office
Executive Director, or by the UCOP CSMP Executive Director, for programmatic reasons.
3. The Statewide Office Executive Director must review and approve financial reports for the CSMP sites in its
domain.
VI.

FINANCIAL RECORDS / AUDITS
1. Recipient shall maintain accounts, records and other evidence pertaining to costs incurred for a period of
three (3) years after final payment.
2. This Award shall be subject to the examination and audit by UCOP, and/or the Auditor General of the State of
California, for a period of three (3) years after expiration or termination. The examination and audit shall be
confined to those matters connected with the performance of this Award, including, but not limited to, the
cost of administering this Award.

VII.

SOURCE OF FUNDS
The funds for this Award derive from the State of California, via the general funds appropriation to the University
of California, and do not contain any federal sources.

VIII. APPLICATIONS FOR CONTINUED FUNDING
For CSMP Sites:
Recipients implementing a CSMP Site are required to submit an annual Application for Continued Funding (ACF) to
the Statewide Office Executive Director. Continued funding is contingent upon acceptance of such reports and
availability of funds. Due dates are to be determined, but are generally in the spring, and will be communicated to
Director(s) in advance. ACFs should include the following information:
1. Progress Report:
a. Changes or modifications in the implementation of Recipient’s Project Work Plan and a rationale for why
the changes were necessary.
b. Response to all recommendations made by Project Advisory Board and/or Executive Director regarding
Recipient’s proposed work.
c. Changes in Recipient’s CSMP Site context or site‐specific issues that impacted the work of the site, and
specific actions to address the changes.
d. Specific examples of activities that addressed i) CSMP goals, ii) Every Student Succeeds Act (ESSA, formerly
No Child Left Behind (NCLB)) goals, iii) Common Core State Standards, iv) CTE, and v) other site‐specific
program activities; identify successes and challenges.
e. Relevant participant outcomes related to program activities.
f. Update Evidence of Impact (cycle of investigation) study.
2. Project Work Plan/Budget for the following program year:
a. Describe specific program activities that address the i) CSMP goals, ii) ESSA goals, iii) Common Core State
Standards, iv) CTE, and v) other site‐specific programs; include how previous year’s work and changes (if
any) informed the development of these activities.
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b. Describe the focus of Recipient’s Evidence of Impact (cycle of investigation) inquiry study and inquiry
activities; provide the context and background for the study, a current logic model (1 page), outcome
measures, and plans for data collection, data analysis, and reporting.
c. A budget and budget narrative for the following program year.
3.

Additional progress reports may be periodically requested by the Statewide Office Executive Director or the
UCOP CSMP Executive Director.

For Statewide Offices:
Recipients managing a CSMP Statewide Office (SO) are required to submit an Application for Continued Funding
(ACF) to UCOP. Continued funding is contingent upon acceptance of such reports and availability of funds. Due
dates are to be determined, but are generally in the spring, and will be communicated to Director(s) in advance.
The Executive Director will prepare a SO ACF, including the following information:
1. Progress Report:
a. Changes or modifications in the implementation of Recipient’s SO Project Work Plan, and a rationale for
why the changes were necessary.
b. Changes in the SO’s context or SO‐specific issues that impacted the SO work and specific actions to
address the changes.
c. Specific examples of how the SO supported the sites’ work with addressing i) CSMP goals, ii) ESSA goals, iii)
Common Core State Standards, iv) CTE, v) sites’ Evidence of Impact (cycle of investigation) inquiry studies,
and vi) other site‐specific programs.
d. Specific examples of SO activities that addressed i) CSMP goals, ii) ESSA goals, iii) Common Core State
Standards, iv) CTE, and v) other project‐specific programs; identify successes and challenges.
e. Provide relevant participant outcomes related to SO program activities (if applicable).
2. Project Work Plan/Budget for the following program year:
a. Describe how Recipient will support Recipient’s sites to address i) CSMP goals, ii) ESSA goals, iii) Common
Core State Standards, iv) CTE, v) implementation of their inquiry studies, and vi) other project‐specific
programs; include how Recipient’s previous year’s work, and changes (if any), informed the development
of these activities.
b. Describe the specific SO activities Recipient will implement (if any), including programs and services that
meet CSMP goals, ESSA goals, Common Core State Standards, CTE, and other project‐specific programs.
c. A budget and budget narrative for the following program year.
3. The Statewide Office Executive Director must review, approve, and submit to UCOP copies of all approved
CSMP ACFs for the sites in its domain.
4. Additional reports may be periodically requested by the UCOP Statewide CSMP Director.
IX.

CSMP INFORMATION SYSTEM
Recipient agrees to create and maintain specified institute and participant records using the CSMP Information
System (CIS) at http://csmp.ucop.edu. Recipient agrees to receive training in the use of the information system
for appropriate project staff or otherwise demonstrate effective use of the system. The Site Director (for
Recipients implementing CSMP sites) or the Statewide Office Executive Director (for Recipients managing CSMP
Statewide Offices), must use the CIS to electronically certify the accuracy and completeness of the participant
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numbers and related program data for their site every three months. The certification of completeness and
accuracy must be submitted and certified electronically using the CIS system in accordance with the following
schedule:
For the period of July 1 through September 30, data entry and certification due the following October 31.
For the period of October 1 through December 31, data entry and certification due the following January 31.
For the period of January 1 through March 31, data entry and certification due the following April 30.
For the period of April 1 through June 30, data entry and certification due the following July 31.

For Recipients managing a Statewide Office, the Statewide Office Executive Director is also responsible for
reviewing data submitted on the CIS by each site in its domain for accuracy, completeness and on‐time
submission.
X.

PROFESSIONAL DEVELOPMENT FEES
Funds collected from workshops and other professional development activities conducted under the Project Work
Plan of this award must be used exclusively in furtherance of the CSMP project and may not be used for general
administrative purposes such as costs ordinarily covered by indirect costs. In addition, these funds may be used
after expiration of this award so long as the purpose remains the same and such information is conveyed in the
annual financial reports.
Should the project be terminated or transferred to another location, any balance in the funds described above
shall be remitted to the Statewide Office or to an alternate site as directed by the Statewide Office Executive
Director (or the UCOP CSMP Executive Director, in the case of Statewide Offices), in order to further advance the
program objectives.
The balance left unexpended in the funds described above at the end of each project year must be included in the
annual financial reports.
Exceptions to this section may only be approved by the UCOP CSMP Executive Director.

XI.

CHANGES AND AMENDMENTS

Recipient must submit written requests for changes in Key Personnel and Project Work Plan. For Recipients
implementing a CSMP site, the Statewide Office Executive Director is authorized to approve such changes. For
Recipients managing a CSMP Statewide Office, the UCOP CSMP Executive Director is authorized to approve such
changes. All other requests for amendments or modifications to this Award shall be submitted to the UCOP Contact for
Payment and Other Matters listed in Block 6 of the Award Signature Page (for Non‐UC recipients) and on Attachment 1
to the IFA Face Page (for UC recipients), who shall coordinate UCOP approvals as appropriate.

XII.

EQUIPMENT

Equipment listed on the approved budgets may be purchased for the performance of this Award. Express written
approval by the Statewide Office Executive Directors for CSMP Sites and the UCOP CSMP Executive Director for the
Statewide Offices must be obtained prior to the purchase of all other equipment.
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Equipment for purposes of this Award means an article of non‐expendable, tangible, personal property which has an
acquisition cost of $5,000 or more, is free standing, and has a normal life expectancy of more than one year. Within 90
(ninety) days of expiration or termination of this Award, Recipient shall provide a report of equipment purchases made
under this Award. UCOP reserve the right to take title to the equipment or to transfer title to a third party. If UCOP do
not exercise this right within 30 days of notification, title shall remain with the Recipient.

XIII.

INSURANCE
Non‐UC Recipient, at its sole cost and expense, shall insure its activities in connection with this Award and obtain,
keep in force and maintain insurance as follows:
1. Commercial Form General Liability Insurance (contractual liability included) with limits as follows:
(a)
(b)
(c)
(d)

Each Occurrence
Products/Completed Operations Aggregate
Personal and Advertising Injury
General Aggregate

$1,000,000
$3,000,000
$1,000,000
$3,000,000

If the above insurance is written on a claims‐made form, it shall continue for three (3) years following
termination of this Award. The insurance shall have a retroactive date of placement prior to or coinciding with
the effective date of this Award.
2. Business Automobile Liability Insurance for owned, scheduled, non‐owned, or hired automobiles with a
combined single limit no less than one million dollars ($1,000,000) per occurrence if using automobiles in
conducting the work under this Agreement. (Required only if Recipient drives on UC premises or transports
employees, officers, invitees or agents of The Regents relating to performance under this Agreement.)
3. Workers' Compensation as required under California State law and employer’s liability with limits of one
million dollars ($1,000,000) per occurrence with an aggregate of not less than two million dollars ($2,000,000).
If this insurance is written on a claims‐made form, it shall continue for three (3) years following termination of
this Award. The insurance shall have a retroactive date of placement prior to or coinciding with the effective
date of this Award.
4. Fidelity Bond or Crime coverage for dishonest acts of Recipient’s employees in a minimum amount of one
million dollars ($1,000,000). Recipient shall endorse such policy to include a “Regents of the University of
California coverage” or “Joint Payee Coverage” endorsement. UC will be named as "Loss Payee, as Their
Interest May Appear” in such Fidelity Bond.
5. Such other insurance in such amounts which from time to time may be reasonably required by the mutual
consent of UCOP and the Recipient against other insurable risks relating to performance of this Award.
The coverages required under this Article shall not in any way limit Recipient’s liability. The coverages referred to
under (1) and (2) of this Article shall name “The Regents of the University of California” as an additional insured.
Such a provision, however, shall apply only in proportion to and to the extent of the negligent acts or omissions of
Recipient, its officers, employees, and agents. Recipient shall provide The Regents with not less than fifteen (15)
days advance written notice of any modification, change or cancellation of any of the above insurance coverages,
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and will promptly obtain replacement coverage that complies with this provision. Recipient shall annually furnish
The Regents with Certificates of Insurance (and the relevant endorsement pages) evidencing Recipient’s insurance
coverage and Additional Insured Endorsements demonstrating that The Regents is an additional insured on the
applicable policies. Should Recipient have more than one CSMP award from The Regents, one certificate for all
CSMP awards, with the following language, will suffice: “This coverage is for all California Subject Matter Projects
awarded by The Regents of the University of California. The certificate holder is added as an additional insured as
their interests may appear.”
NOTE: Payment will be withheld until Certificate(s) of Insurance have been received by The Regents.
XIV. INDEMNIFICATION

Non‐UC Recipient shall defend, indemnify, and hold The Regents, its officers, employees, and agents harmless
from and against any and all losses, expenses (including, without limitation, reasonable attorney's fees and costs),
damages, and liabilities of any kind resulting from or arising out of the performance of this Award, including Non‐
UC Recipient’s performance hereunder, provided such losses, expenses, damages and liabilities are due or claimed
to be due to the acts or omissions of Non‐UC Recipient, its officers, employees, agents, subcontractors, or anyone
directly or indirectly employed by them, or any person or persons under Non‐UC Recipient’s direction and control,
but only in proportion to and to the extent such liability, loss, expense, attorney's fees, or claims for injury or
damages are caused by or result from the negligent or intentional acts or omissions of Non‐UC Recipient, its
officers, agents, or employees. Recipient agrees to provide The Regents with prompt notice of any such claims or
actions and to permit The Regents to defend any claim or action, and Recipient shall cooperate fully in such
defense. Recipient retains the right to participate in the defense against any such claim or action, and the right to
consent to any settlement, which consent shall not unreasonably be withheld

The Regents shall defend, indemnify, and hold Non‐UC Recipient, its officers, employees, and agents harmless
from and against any and all losses, expenses (including, without limitation, reasonable attorney's fees and costs),
damages, and liabilities of any kind resulting from or arising out of the performance of this Award, including The
Regents’ performance hereunder, provided such losses, expenses, damages and liabilities are due or claimed to be
due to the acts or omissions of The Regents, its officers, employees, agents, subcontractors, or anyone directly or
indirectly employed by The Regents, or any person or persons under The Regents’ direction and control, but only
in proportion to and to the extent such liability, loss, expense, attorney's fees, or claims for injury or damages are
caused by or result from the negligent or intentional acts or omissions of The Regents, its officers, agents, or
employees. The Regents agrees to provide Recipient with prompt notice of any such claims or actions and to
permit Recipient to defend any claim or action, and The Regents shall cooperate fully in such defense. The
Regents retains the right to participate in the defense against any such claim or action, and the right to consent to
any settlement, which consent shall not unreasonably be withheld.
XV.

AFFIRMATIVE ACTION/NON‐DISCRIMINATION
Recipient shall abide by the requirements set forth in Executive Orders 11246 and 11375. Where applicable,
Recipient shall abide by 41 CFR §§ 60‐1.4(a), 60‐300.5(a) and 60‐741.5(a), incorporated by reference with this
statement: “This contractor and subcontractor shall abide by the requirements of 41 CFR §§ 60‐1.4(a), 60‐
300.5(a) and 60‐741.5(a). These regulations prohibit discrimination against qualified individuals based on their
status as protected veterans or individuals with disabilities, and prohibit discrimination against all individuals
based on their race, color, religion, sex, or national origin. Moreover, these regulations require that covered
prime contractors and subcontractors take affirmative action to employ and advance in employment
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individuals without regard to race, color, religion, sex, national origin, protected veteran status or disability.”
With respect to activities occurring in the State of California, Recipient agrees to adhere to the California Fair
Employment and Housing Act. Recipient shall provide The Regents on request a breakdown of its labor force by
groups as specified by the Regents, and will discuss with The Regents its policies and practices relating to its
affirmative action programs. Recipient shall not maintain or provide facilities for employees at any establishment
under its control that are segregated on a basis prohibited by federal law. Separate or single‐user restrooms and
necessary dressing or sleeping areas must be provided, however, to ensure privacy.

XVI. SUBRECIPIENTS

Recipient shall require its sub‐recipients to comply with the terms and conditions contained herein. Recipients
shall not subcontract or assign any part of the Project Work Plan without express written approval of Statewide
Office Executive Directors for CSMP Sites and the UCOP CSMP Executive Director for the Statewide Offices.
Subcontractors named in Recipient’s approved proposal shall be considered approved for the purposes of this
clause. All subawards must flow down the provisions contained in these CSMP Recitals & Terms and Condition.

XVII. INDEPENDENT CONTRACTOR

Non‐UC Recipient and its employees, consultants, agents, or independent contractors shall perform all services
under this Award as independent contractors. Nothing in this Award shall be deemed to create an employer‐
employee or principal‐agent relationship between UCOP and Non‐UC Recipient’s employees, consultants, agents,
or independent contractors. Non‐UC Recipient and its employees, consultants, agents and lower tier subawardees
shall not, by virtue of any services provided under this Award, be entitled to participate, as an employee or
otherwise, in or under any UCOP employee benefit plan or any employment right or benefit available to or
enjoyed by UCOP employees.

XVIII. TERMINATION

Either party may terminate this Award in whole or in part upon thirty (30) days advance written notice to the
other party. UCOP shall reimburse Recipient for noncancellable obligations, and allowable and proper budgeted
costs incurred to date of termination. Balances owed to Recipient shall be paid upon receipt and acceptance of all
final reports. Recipient shall take all necessary measures to mitigate its costs and shall return to UCOP all
unliquidated advance payments within 60 days of termination, along with the Financial Report (see Article V.1).

XIX. ENTIRE AGREEMENT

This Award, including any references and exhibits, constitutes the entire Award and supersedes any other written
or oral representations, statements, negotiations, or agreements.
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XX.

USE OF NAME

1. UC NAME: Except as set forth in this Agreement, Non‐UC Recipient shall not use the name of The Regents of
the University of California, or any of The Regents’ employees, any abbreviation of the UC name, trade names
and/or trademarks (i.e., logos and seals) or any derivation thereof, in any form or manner in advertisements,
reports, or other information released to the public, or place the UC name, abbreviations, trade names and/or
trademarks or any derivation thereof on any consumer goods, products or services for sale or distribution to
the public, without The Regents’ prior written approval. Non‐UC Recipient agrees to comply at all times with
California Education Code Section 92000.
2. CSMP NAME: Recipient’s site or project name appearing on the Award Signature Page /IFA Face Page is
specifically approved for the work supported by UCOP. Should this Award be terminated or should UCOP not
continue support of this project after expiration of this Award, Recipient may not continue to use this name or
any other name that insinuates a connection with the California Subject Matter Projects, except to the extent
that Recipient has another award from UCOP in support of this project. Further, Recipient may not include
any descriptors in its literature that would indicate that Recipient’s new project (after UCOP support has
ended) is connected in any way with the CSMP network.
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